AZLE INDEPENDENT SCHOOL DISTRICT
CRIMINAL HISTORY CHECKS ON SCHOOL VOLUNTEERS
ADMINISTRATIVE PROCEDURES
Human Resources Department

300 Roe Street
Azle, Texas 76020
(817) 444-2368
FAX (817) 270-2300

This procedure is established in order to create guidelines for checking criminal histories on volunteers that
work on district campuses.

Texas Education Code 22.083 states that the District may obtain criminal history record information that
relates to a person the District intends to employ, a person that contracts with the district or a person who
has indicated, in writing, an intention to serve as a volunteer with the District. Azle ISD policies GKG
(Legal) and GKG (Local) establish a volunteer program and define a volunteer as “a person rendering
services for or on behalf of the District on District premises or at a school-sponsored or school-related
activity on or off school property who does not receive compensation in excess of reimbursement for
expenses.”

The process for criminal history checks of volunteers or contract labor will be as follows:

1. Volunteer or Contracted Labor will complete and sign the Azle ISD School Volunteer or Contract Labor

Criminal History Request

Form will be turned in to the office of the school where the volunteer intends to work

Record will be checked in the central office by the human resource office

4. If the record is satisfactory, the school where the volunteer will work will contact them and let them
know that their volunteering may begin

5. If the record does not meet criteria used in the employment of individuals for the district, the volunteer
will be notified of the problem and they will not be allowed to volunteer in any Azle school.

6. The form stating the result of the record check will be kept on file in the office of the school that originated the
request.

7. The Texas Department of Public Safety criminal check will be filed with the Azle ISD Human Resources
Department.

wn

Azle I1SD School VVolunteer, Student Teacher Observation Criminal History Request

Circle One: A.) I ama Volunteer B.) Student Teacher Observation C.) Other

Volunteer Full Name:

Last first middle
(PRINT CLEARLY)

Date of birth:

(PRINT CLEARLY) Sex (male / female)
Race:

(PRINT CLEARLY)
Home Address:

(PRINT CLEARLY)
Phone Number:

(PRINT CLEARLY)
School and Origination where Volunteering:
(PRINT CLEARLY and do not leave this space blank)

Area volunteering:
(Indicate: Band, Choir, teacher helper, name of teacher if known, etc...PRINT CLEARLY do not leave this space blank)

Volunteer/
Signature: Date of Signature

PLEASE NOTE: IF ALL INFORMATION PROVIDED BY APPLICANT IS NOT LEGIBLE A CRIMINAL
BACKGROUND CHECK WILL NOT BE PROCESSED. Revised April 13, 2011




DPS Computerized Criminal History (CCH) Verification
{(AGEXNCY COPY)

I Jhavebeennotifiedthata Conputerized Crirrinal
ATPLICANT oz EMFLOVEE WAME (Faaz gra

History (CCH)verfication check ‘n‘.ﬂlEE_pEIfDHnE dby accessing the Texas Department of Public Safety

Secure Webszite and will be based on name and DOEB identifiers I supply.

Because the name-basedinformationis not anexact searchand only fingerprint record searches
represent trueidentificationto criminal history, the organization conducting the criminal history check
forbackgrownd screeningizsnot allowed to discuss any criminal history record information obtained
using the name and DOE method Therefore, the agency mav request that [ hawve a fingerpnnt search
perfonmed to clear any misidentification bazed on the result of the name and DOE search.

For the fingerprinting process I will be required to submit a full and complete set of my
fingerprints for andysis throughthe Texas Departmert ofPublic Safety AFIS (Automated Fingerprint
Identification Svstam). Thave beenmade awarethatin order to complete this process [ must make an
appointment with L1 Enrollment Services, suberit a full and complete set of my fingerprints, request a
copy be sent tothe agency listed below, andpay a fee of524.95 tothe fingerprinting services company,
L1 Enrollment Services.

Cmice this processis completed andthe a gencyreceives the data from DPS, the information on

my fingerprint criminal history record mavy be discussed with me.

(This copy must remain on file by vour agency. Required for future DPS Audits)

Signature of Applicant of Emplotyes
Fleaze:
Checlk and Initial each Applicable Space

Dtz CCHF.zport Printed:
TES N0 initial
Aganoy Mame  (Flaasz print)
Purposs of CCH:
Agsncy Feprssentstive Nama  (Plasss print) Him _ TWetHird — inidddl
Dtz Printad: initial
Signarurs of Azsnoy Fprssamtative Dastrovad Dats: imitizl

Retain in vour files

Bav. 0272011



	Human Resources Department
	Azle ISD School Volunteer, Student Teacher Observation Criminal History Request

